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Back to School Contacts Acknowledgement Forms

Please complete the below form to ensure that the school has accurate and up-to-date information for your child. Please
complete ONE FORM PER STUDENT.

Student Name  Student ID#  Student Grade Level  

Student Class

Student's Gender *

Male

Female

Non-binary

Please identify the students first contact

Family contact #1: First Name *

Family contact #1: Last Name *

Family contact #1: relationship to student *

Family contact #1: Does this contact reside with the student? *

Yes

No

Family contact #1: Mailing Address *

Family contact #1: HOME phone number

https://www.parentsquare.com/districts/682/signable_form_templates/9244
https://www.parentsquare.com/districts/682/signable_form_templates/9244
https://www.parentsquare.com/districts/682/signable_form_templates/9244


Family contact #1: MOBILE phone number *

Family contact #1: WORK phone number *

Family contact #1: Which of the above numbers would you like to designate as your PRIMARY PHONE NUMBER
(PHONE #1). This would be the first number to be called.
 *

Home phone

Mobile phone

Work phone

Family contact #1: Email address *

Family contact #1: Language preference *

Select

Family contact #1: Will you require an interpreter/translator at Parent-Teacher meetings? *

Yes

No

if yes, what language?

If your language needs are not English, will you require written information from your school in your native
language?

Yes

No

If yes, what language?

Please identify the student's secondary contact

Family contact #2: First Name *



Family contact #2: Last Name *

Family contact #2: Relationship to student *

Family contact #2: Does this contact reside with the student? *

Yes

No

Family contact #2: Mailing Address *

Family contact #2: HOME phone number

Family contact #2: MOBILE phone number *

Family contact #2: WORK phone number

Family contact #2: Which of the above numbers would you like to designate as your PRIMARY PHONE NUMBER
(PHONE #1). This would be the first number to be called.
 *

Home

Mobile

Work

Family contact #2: Email address *

Family contact #2: Language preference *

Select

Family contact #1: Will you require an interpreter/translator at Parent-Teacher meetings? *



Yes

No

If yes, what language?

If your language needs are not English, will you require written information from your school in your native
language?

Yes

No

If yes, what language?

PART 3 - OTHER EMERGENCY CONTACTS
Please share names of people other than the parents/guardians who will assume responsibility, including
transportation, for the child if parent is unavailable or cannot be reached. These persons have permission to pick up
the child in the event of an illness or emergency. We ask to have at least one emergency contact for the student.
Contacts will be called in the order entered.

Please identify the following information for each emergency contact (Name, Relationship to the student,
and Phone number)

Emergency Contact #1 *

Emergency Contact #2 *

Emergency Contact #3

SPS FAMILY AND STUDENT HANDBOOK
Please review the following documentation (see https://bit.ly/SPShandbook2001). This handbook contains important
information that every student and family should know including COVID-19 related health and safety information, the
Salem Public Schools Code of Conduct and Discipline Policy, Attendance Policy and Procedures, Anti-Bullying Policy

https://bit.ly/SPShandbook2001


and Procedures, Student Dress Code, Responsibilities for Use of Technology, and more.
If you are unable to access the SPS FAMILY AND STUDENT HANDBOOK electronically, please contact the school to
request a printed copy. Translations in Spanish and Portuguese are available. Should you need the document translated
into another language, please notify your school front office.
It is the responsibility of each parent/guardian to read and understand the provisions contained within the family and
student handbook and to discuss them with your child to ensure that they understand. By signing the form below, you
acknowledge that you have accessed and taken time to read, understand and explain the contents of these important
documents to your child.

I have accessed and taken time to read, understand and explain the contents of the 2020-21 SPS Family/Student
Handbook
 *

YES

Salem Public Schools is proud of the great things happening throughout the district. As a result, we sometimes post on
social media or district websites and respond to media/press requests with information regarding student projects,
awards, honors, scholarships, and sports or club memberships. Throughout the year the local cable TV channel,
newspaper, and school department newsletters/websites will take pictures or write about school activities and students. It
is the policy of the Salem School Department to make this information routinely available unless parents have requested,
in advance, that they do not wish to have this information published. If you have any questions or need to change your
choice, please contact your school.

PLEASE ONLY CHECK THE BOX IF YOU DO NOT CONSENT TO IMAGES OF YOUR STUDENT TO BE USED

I DO NOT give my permission to the use of photographs, videos, or student work for my child taken during the
course of the school year for publicity, promotional and/or educational purposes (including publications,
presentation or broadcast via newspaper, internet or other media sources).

I DO NOT consent

MILITARY FAMILIES
In May 2012, as part of the VALOR Act, Massachusetts joined other states as part of the Interstate Compact on
Educational Opportunity for Military Children. The aim is to make the transition easier for mobile children in military
families in areas such as enrollment, assessment, and graduation. The Compact provides for the uniform treatment
of military children transferring between school districts and states. Please answer the below questions to indicate
your family's status with the military.

Identification *

No, the student is not a member of a military family

Yes, the student is the child of an active duty member of the US Armed Forces, National Guard, or Reserve

Yes, the student is the child of a member or veteran of the US Armed Forces, National Guard, or Reserve who has
been severely injured and who has been medically discharged or retired within the last year

Yes, the student is the child of a member of the US Armed Forces, National Guard, or Reserve who died on active duty
within the last year

DIRECTORY INFORMATION



The Family Educational Rights and Privacy Act (FERPA) allows the Salem Public Schools (“District”) to release certain
information about students without parental consent, provided that annual notification has been given and the school
does not have on file written denial to release this directory information. Directory information is information that is
generally not considered harmful or an invasion of privacy if released.

The primary purpose of directory information is to allow the District to celebrate the accomplishments of its students by
sharing information with the community. This may take the form of, among other things, press releases to the local
media, public announcements at School Committee meetings, and the posting of information on social media (including
Twitter, Facebook, and official district websites).

The Salem Public Schools has identified the following information as Directory Information: (1) name, (2) address, (3)
telephone listing, if published, (4) photograph, (5) date and place of birth, (6) dates of attendance, (7) grade level, (8)
participation in officially recognized activities and sports, (9) weight and height of members of athletic teams. (10) honors
and awards received, and (11) the most recent educational agency or institution attended.

Examples of District use of directory information include: (1) A playbill, showing your student’s role in a drama
production; (2) The annual yearbook; (3) Honor roll, awards, or other recognition lists; (3) Graduation programs; or (4)
Sports activity sheets or athletic team rosters.

Directory information can also be disclosed to outside organizations without a parent’s prior written consent. Outside
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks, colleges and
universities, and scholarship providers. Additionally, the Federal Elementary and Secondary Education Act requires
the District to provide all branches of the military with names, addresses, and telephone listings for students unless
parents/guardians have advised that they do not want this information disclosed for this purpose.

If you do not want the Salem Public Schools to disclose directory information from your child’s education records without
your prior written consent, you must notify the district in writing. Please complete the below question to indicate your
preference regarding this matter.

Please select one option *

I am comfortable with the district releasing directory information as described above for my student

Please do not release the information listed above without my prior consent.

ATTENDANCE MATTERS
For all students to fully benefit from learning experiences at school, we need students to attend school on time every day.
Although we recognize that illness and emergency may cause a student to be absent periodically, we hope these
situations are limited. Absences and tardies negatively affect the students' academic progress. If families face specific
attendance challenges, our staff is available to partner with families to find appropriate supports. The key is to be in close
communication and partner with the school to support our students' success.

WHAT DOES MASSACHUSETTS' STATE LAW SAY ABOUT SCHOOL ATTENDANCE?
* All children 6-16 years old must attend school every day
* School districts are required to monitor school attendance
* In cases of chronic absences (missing 10% or more days of school), school districts report potential cases of
educational neglect or children in need of assistance to other state agencies

IN SALEM PUBLIC SCHOOLS, WE EXPECT FAMILIES TO:
* Send children to school (whether in-person or remote learning) on time every day. We strongly recommend that
students strive to have no more than 5 absences in the school year. If children are sick or experience any symptoms
related to COVID-19 (e.g. fever of 100 or above, cough, shortness of breath), however, PLEASE KEEP THEM HOME.
* Notify the school about planned absences and bring documentation of excused absences to school within 3 days of the
absence. In the case of routine medical appointments within Essex County, we expect students to be in school before or



after the appointment.
* Reserve excused absences for emergencies or extraordinary circumstances (such as illness, bereavement or religious
holidays). Principals have discretion to excuse absences for other specific reasons. PLEASE NOTE THAT EXTENDED
FAMILY VACATIONS ARE NOT EXCUSED.
* Communicate regularly with teachers and plan to make-up missed time and school work. REMOTE LEARNING
ATTENDANCE Attendance in our Remote Learning Model is defined as evidence of “engaging with the assigned
material” on a daily basis. Evidence of daily attendance for each remote learning course (or class period) will be
measured by the student’s participation in a combination of in at least two of the following ways (including, but not limited
to):
* Submission of daily assignments
* Submission of formative checks for understanding
* Completion of longer-term assignments by due dates
* Participation in online discussions
* Participation in small group instruction
* Meeting with the teacher during office hours
* Class participation during the scheduled class time
* Student participation during scheduled related services
* Phone call with the teacher or related services provider
Attendance for each scheduled day of learning will be determined based on each students’ participation levels in each of
his/her assigned courses or class periods. Students will be given the entire day to engage with remote learning content.
Teachers will record attendance each morning for the previous day.

It is expected that parents/guardians shall, to the maximum extent possible, ensure that their child actively participates in
remote learning. If a student will not be able to participate in any learning activities that day, a parent/guardian should call
the school to report the absence to the school secretary. The absence will be considered excused.

The student will receive an unexcused absence when:
* They do not participate in any part of the learning activities for the day,
* The student’s parent/guardian does not contact the school to report the absence.
We are aware that all family and student circumstances may vary, especially during these unprecedented circumstances.
Parents/Guardians are encouraged to contact their child’s teacher(s) about any issues related to remote learning that
may be affecting student engagement and attendance.

Working together we can help all of our students improve their attendance. Your voice is critical in reaffirming to your
student your high expectation that they go to school every day and how important that habit is to ensuring they graduate
high school on time.

Please visit https://www.salemk12.org/Families/Attendance_Matters for some helpful resources created by Attendance
Works that you can use to help support your student.

Thank you for choosing Salem Public Schools for your child's education. Our vision is that every student will be locally
engaged, globally connected, and fully prepared to thrive in a diverse and changing world.

Please click the responses below to indicate that you have read, understand, and agree to support your child
with strong attendance for this school year.
 *

Responsible Use of Technology-School Committee Policy
The Salem School Committee recognizes the importance of technology and electronic media to contemporary education
and holds that their use is essential to the day-to-day administrative operations of schools. The Committee sees these
media as tools to foster learning and as an integral part of the functioning of contemporary society. The Committee
further recognizes, however, that the power of this technology brings with it certain responsibilities and risks for those

I have read the "Attendance Matters" summary and understand the importance of strong attendance to my child's
academic success
I agree to do what I can to meet the Salem Public Schools expectations for student attendance this year

https://www.salemk12.org/Families/Attendance_Matters


who use it. The School Committee’s policy (See SC Policy 5501) requires all users of technology in the district to read
and sign an Acceptable Use of Technology Agreement.

The Committee, therefore, establishes that any use of the Salem Public Schools’ technology and electronic media be
permitted only after the prospective user, whether the user is a student or an employee, has read and signed a
Responsible Use Agreement for the use of the District’s technology and electronic media. Any person signing a Salem
Public Schools Responsible Use Agreement shall ensure that the uses to which that individual puts the district’s
electronic technology, including Internet access in school facilities, shall be consistent with the mission of the Salem
Public Schools.
The full agreement can be found here: https://bit.ly/SPStechagreement

I have accessed, read, and shared with my student the Acceptable Use of Technology Agreement *

Yes

  I declare that the information I have provided is true.

Parent/ Guardian Name  Parent/ Guardian Email  Parent/ Guardian Phone

Information entered on this form will be visible to the post admins and ParentSquare admins

Signature

 

Date

https://bit.ly/SPStechagreement

	8xcXltNzFiXzE3YmMudG1wLmh0bWwA: 
	form0: 
	form_signature[form_answers_attributes][0][answer]: 966717
	form_signature[form_answers_attributes][4][answer]: 966720
	student_name: 
	student_id: 
	student_grade: 
	student_teacher: 
	form_signature[form_answers_attributes][1][answer]: 
	form_signature[form_answers_attributes][2][answer]: 
	form_signature[form_answers_attributes][3][answer]: 
	form_signature[form_answers_attributes][5][answer]: 
	form_signature[form_answers_attributes][9][answer]: 966722
	form_signature[form_answers_attributes][12][answer]: 966736
	form_signature[form_answers_attributes][14][answer]: 1032375
	form_signature[form_answers_attributes][6][answer]: 
	form_signature[form_answers_attributes][7][answer]: 
	form_signature[form_answers_attributes][8][answer]: 
	form_signature[form_answers_attributes][10][answer]: 
	form_signature[form_answers_attributes][11][answer]: []
	form_signature[form_answers_attributes][13][answer]: 
	form_signature[form_answers_attributes][15][answer]: 
	form_signature[form_answers_attributes][19][answer]: 966738
	form_signature[form_answers_attributes][24][answer]: 966740
	form_signature[form_answers_attributes][16][answer]: 
	form_signature[form_answers_attributes][17][answer]: 
	form_signature[form_answers_attributes][18][answer]: 
	form_signature[form_answers_attributes][20][answer]: 
	form_signature[form_answers_attributes][21][answer]: 
	form_signature[form_answers_attributes][22][answer]: 
	form_signature[form_answers_attributes][23][answer]: 
	form_signature[form_answers_attributes][25][answer]: 
	form_signature[form_answers_attributes][26][answer]: []
	form_signature[form_answers_attributes][27][answer]: 966754
	form_signature[form_answers_attributes][29][answer]: 1032377
	form_signature[form_answers_attributes][28][answer]: 
	form_signature[form_answers_attributes][30][answer]: 
	form_signature[form_answers_attributes][31][answer]: 
	form_signature[form_answers_attributes][32][answer]: 
	form_signature[form_answers_attributes][33][answer]: 
	form_signature[form_answers_attributes][34][answer]: 966756
	form_signature[form_answers_attributes][35][answer]: 966757
	form_signature[form_answers_attributes][36][answer]: 966758
	form_signature[form_answers_attributes][37][answer]: 966762
	form_signature[form_answers_attributes][38][answer][]: 966764
	form_signature[form_answers_attributes][38][answer][]_(1): 966765
	form_signature[form_answers_attributes][39][answer]: 1092434
	form_signature[user_name]: 
	form_signature[user_email]: 
	form_signature[user_phone]: 
	signer_signature: 
	temp: 




